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-RAPPAHANNOCK REGIONAL JAIL- 
Serving: The City of Fredericksburg  

and the Counties of Stafford, Spotsylvania and King George 
 

Notice of Invitation to Bid 
 

   ITB No.  2022-Cabinetry and Countertop Replacement 
 

 

Issue Date:  February 07, 2022 

 

Title:  Cabinetry and Countertop Replacement 

 

Location:  1745 Jefferson Davis Hwy, Stafford, VA 22554 

                 

Sealed bids, subject to the conditions and instructions on the attached hereof, will be received at the 

following location until, but not later than, 1:00 p.m. on Tuesday March 22, 2022. 

 

MANDATORY 

Pre-Bid Conference:    Tuesday, February 22, 2022 @ 9:00 AM 

     1745 Richmond Hwy. 

     Stafford, VA 22554 

 

 

Bids to be delivered:  

     Rappahannock Regional Jail 

     Attn:  Lisa Walker, Procurement Officer  

     1745 Richmond Hwy. 

     Stafford, VA 22554 

  

 

 

 

 

Requests for information relating to the Invitation to Bid may be obtained by contacting: 

 

     Lisa Edwards, Procurement Officer 

     Email: lwalker@rrj.state.va.us 

     Telephone: (540) 288-5273 

 

  

mailto:lwalker@rrj.state.va.us
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RAPPAHANNOCK REGIONAL JAIL   

ITB No. 2022 – Cabinetry and Countertop Replacement 

 

Events 
 

   

 

 

1.  Post  ITB on eVA    February 08, 2022 

 

2. Mandatory Pre-Bid Conference  February 22, 2022 @ 9:00 AM  

  

3. ITB response due at 1:00 p.m.  March 22, 2022 @ 1:00 PM  

 

4.   Evaluate bids     March 23-29, 2022  

  

5.   Notify contractor of selection   March 29, 2022 

 

6. Work to Commence    April 4, 2022 

 

7. Job Completion     September 30, 2022 
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RAPPAHANNOCK REGIONAL JAIL   

ITB No. 2022 – Cabinetry and Countertop Replacement 

 

STANDARD INSTRUCTIONS TO BIDDERS 

_____________ 

 

Bidders Shall Carefully Examine Specifications and Instructions. 

 

FAILURE TO COMPLY WITH THESE INSTRUCTIONS MAY RESULT 

IN DISQUALIFICATION OF BID. 

 

1.0  PURPOSE 

 

The purpose and intent of the Invitation to Bid is to establish a firm fixed price contract with 

qualified contractor(s) to provide cabinetry and countertop replacement in the outlined security 

areas, housing units, and intake areas of the Rappahannock Regional Jail in accordance with 

the terms, conditions and specifications contained herein.  The Rappahannock Regional Jail 

herein referred to as “Owner” issues this solicitation. 

 

2.0  STATEMENT OF WORK 

 

The project consists of the removal and replacement of cabinetry, countertops and base in 

secured areas located throughout the Rappahannock Regional Jail facility. Pricing for each 

individual area will be included in bid submission.  The project may be awarded in whole or 

in part based on the availability of funds for the best interest of the facility.   

 

2.1    Contractor will be responsible to remove and replace cabinetry, countertops and base in 

sections FHP#1, FHP#2, A1, A2, A3, A4 and B1, B2, B3, B4 Officers Stations. The 

new cabinets in this area will have one upper top drawer and a lower cabinet with 3 

cubbies. The cubby shelves will be reset in the cabinetry 6 inches.  The countertop shall 

be a solid surface countertop with an eased edge. Cabinetry to be trimmed with new 

cove base at floor finish and trim panels installed where needed. 

   

2.2 Contractor will be responsible to remove and replace cabinetry, countertops and base in 

A-Cluster and B-Cluster Control Stations.  Existing knee wall panels will be covered 

with a ¼ inch veneer and laminated.  Existing cork board panels to be removed and 

replaced with new.  Cork board panels will be made removable as original.  Except 

where noted to delete existing counter tops.  Those sections will be replaced with 

laminated removable panels.  All removable panels underneath the lower counter top 

will be replaced with new removable panels to match existing.  All exterior corners on 

A and B Cluster Control Stations will have stainless steel corner guards installed.  The 

work stations will consist of a two level countertop as existing and will require braces 

for counter top support where applicable.  Layout for new cabinetry to be installed will 

be mixed open shelved, cubbies and drawer cabinets. All countertops shall be solid 

surface top with an eased edge. Cabinetry and panels to be trimmed in vinyl cove base 

at floor finish.   
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2.3 Contractor will be responsible to remove and replace all cabinetry, countertops and 

base in the Ad/Seg Control Room and install with new. In this area, when replacing 

the cabinetry, the owner requests only two cabinets will be drawer, while all other new 

cabinets be designed with open shelves.  The countertops shall be of solid surface 

countertop with an eased edge. All counter tops will have laminated bracing as needed 

to support the new counter tops.  Cabinetry shall be trimmed in cove base at floor 

finish. 

 

2.4 Contractor will be responsible to remove and replace cabinetry, countertops and base in 

the Intake Officers Station.  Contractor will replace the existing three drawer cabinet 

with new three drawer cabinet.  All counter tops will have bracing installed to support 

the new counter tops. This area will also have a lower and upper countertop.  Both 

countertops shall be a solid surface countertop with an eased edge. Supports for the 

upper counter top will be installed as required.  The contractor will use ¼ inch veneer 

to laminate the existing knee walls front and back.  Cabinetry and panels shall be 

trimmed in cove base at floor finish.  Behind the officer’s station, the shelving unit will 

be removed and replaced with a new shelving unit and new solid surface top with an 

eased edge to match existing layout.  Cabinetry shall be trimmed in cove base at floor 

finish.  To the left hand side of the officer’s station, the cabinetry, cubbies and counter 

top to be removed and replaced with new. Cabinetry shall be trimmed in cove base at 

floor finish.  The same cabinetry layout will remain the same as existing cabinetry. 

 

 

3.0  SPECIFICATIONS & REQUIREMENTS 

 

The Contractor shall adhere to the statement of work (SOW) and shall include the following: 

 

3.1    All Contractors’ submitting a bid are required to attend the onsite Mandatory Pre-Bid 

Conference scheduled for Tuesday, February 22, 2022 @ 9:00 AM.  Covid-19 safety 

precautions have been implemented for the pre-bid conference.  Face coverings are 

mandatory upon entrance into the facility.  All contractors will be required to have their 

temperature checked prior to the start of the conference.   If you are currently 

experiencing any covid-19 symptoms, please refrain from attendance.  All Contractors 

are asked to submit ATTACHMENT “C” - Pre-Bid Registration form by Friday 

February 18, 2022 via e-mail to Lisa Walker at lwalker@rrj.state.va.us.  

 

3.2    All cabinetry shall be equivalent to stock sizes except in areas such as the officer’s 

stations which may require custom made cabinetry.  The cabinets, shelves and cabinet 

doors will be made of ¾ inch Medium Density Fiberboard, MDF.   All veneered panels 

will be made ¼ inch MDF. The veneered panels shall wrap all knee walls, front and 

back where cabinets are set. Owner to pick color of laminated veneer. 

 

 

3.3  All drawered cabinetry will be design to allow the drawers to be opened without pulls. 

 

mailto:lwalker@rrj.state.va.us
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3.4 Solid surface countertop shall have an eased edge and contractor shall use a template 

for proper fit.  Owner to pick color. 

 

3.5 Contractor to include cove base where needed to wrap panels and cabinetry.  Owner to 

pick color. 

 

3.6 Contractor will supply all miscellaneous supplies, fasteners, glue and tools to complete 

the project.   

 

3.7 Contractor to caulk all counter tops with silicone based caulking, where the tops meet 

any walls or knee walls.   

 

3.8 Contractor will be required to drill any holes in counter tops that require electrical and 

data line access for cords. 

 

3.9 A site plan and drawing showing counter tops, cabinet installation, indicating size and 

support locations for counter tops will be included in the proposal.   

 

3.10 Contractor will provide a sample of proposed counter top material and color choices 

along with cabinetry laminate and base color samples 

 

3.11 Dumpster will be provided by owner.  Contractor will be responsible to haul all debris 

to dumpster on site. 

 

3.12 Contractor will be responsible for daily clean up 

 

3.13 Contractor will follow Contractors Policies and Procedures as set forth by the 

Rappahannock Regional Jail.  

 

3.14 Owner is requesting a price for the complete project along with pricing for the project 

broken down into each section as noted above.  Officers Stations, A and B Cluster 

Control Stations, Ad/Seg Control Room and Intake Officers work stations 

 

3.15 All construction personnel working on-site must pass a full back ground check, to be 

reviewed by the Superintendent of the Rappahannock Regional Jail, prior to being 

permitted to work on site. 

 

3.16 The Contractor is required to coordinate all construction activities with the Director of 

Facilities prior to any mobilization and work. 

 

3.17 The awarded contractor will be given a list of rules and regulations for working on site.   

 

3.18 The Contractor shall conduct clean up and proper disposal of waste materials on a daily 

basis.  Rappahannock Regional Jail will provide a dumpster to dispose of non-

hazardous materials. 

 

3.19 The Contractor is responsible to off load and receive shipment of supplies.  
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3.20 The Contractor is required to attend onsite meetings, as required, for pre-planning and 

daily operations. 

 

3.21 The Contractor shall supply all tools, materials, and rental equipment such as lifts or 

ladders as necessary to complete the renovation. 

 

3.22 Contactor will follow all VOSHA guidelines, while working on site. 

 

3.23 The contractor will provide Rappahannock Regional Jail a daily tool list, which will be 

inspected prior to start and during any time that a tool is being moved from one area to 

another.  A final tool inspection will be conducted prior to leaving.  In the case of a 

missing tool, the contractor will be required to notify the Director of Facilities and no 

one will leave the project area until the missing tool is found.  All utility blades new 

and used will be accounted for each day. 

 

3.24 The Contractor will include in their proposal all travel expenses, over time cost, hotel 

expenses, per diem monies and consumables necessary to perform this scope of work. 

 

3.25 The Contractor is to provide a warranty of product & workmanship for a period of one 

(1) year after project completion. 

 

3.26 The Contractor will not perform any additional work outside of the aforementioned 

scope without written consent by the Superintendent of the Rappahannock Regional 

Jail. 

 

3.27 The Contractor shall bid the project based off a 5 day work week, Monday thru Friday 

between the hours of 7:00 am and 4:00 pm., excluding all Federal and State holidays. 

 

3.28 The Contractor will honor this quotation for a period of (120) days from the date bid is 

awarded. 

 

3.29 Rappahannock Regional Jail will provide an escort and/or Officer to watch over the 

renovation project. 

 

3.30 All Contractors submitting bids on the project are to be a licensed contractor in the 

Commonwealth of Virginia prior to submission of the bid.  Proof of license and 

insurance is required prior to award of contract. 

 

4.0  DELIVERY 

 

4.1  Delivery and installation will be completed by September 30, 2022. 

 

4.2  Delivery of all contract items shall be made within the time frame specified by the Bidder.  

 

5.0  PRICING 
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5.1 Bidders shall provide the firm, fixed prices in the units as specified on the Solicitation.  

Bidders are reminded that all pricing shall include all costs, including but not limited to 

shipping, handling, warehousing, etc.  The bid price shall be for complete delivery, ready 

for the Owner’s use, extra charges will not be allowed. 

 

5.2 The bid price on each unit shall be rounded to two decimal places, i.e. $ 28.578 should be 

listed as $28.58.  In the event of calculation errors of the extended total, the unit price 

will prevail. 

 

5.3  Bidders shall provide the firm, the price on the attached Bid Form (ATTACHMENT 

“A”).   

     

6.0 EVALUATION AND AWARD 

 

The Owner reserves the right to make a separate award of each item, a group of items or all 

items, and to make an award either in whole or in part, whichever is deemed in their best 

interest.  The award or awards will be made to the lowest responsive, responsible Bidder or 

Bidders as applicable unless the Owner determines, in its sole discretion, to be in its best 

interest to reduce the number of awards to those responsive and responsible bidders having a 

substantial number of items determined to be the lowest in price (Vendor Reduction).  

Delivery dates may be a factor in determining award(s) as noted in Section 4.0, Delivery. The 

Procurement Division reserves the right to conduct any test it may deem advisable and to 

make all evaluations.  The Owner also reserves the right to reject any bids, in whole or in 

part, to waive informalities and to delete items prior to making the award, whenever it is 

deemed in the sole opinion of the procuring public body to be in its sole interest.   

 

7.0 METHOD OF ORDERING 

 

Performance under this contract is not to begin until receipt of the purchase order or other 

notification by the Procurement Division. 

 

8.0 METHOD OF PAYMENT 

 

8.1.Contractor will be paid in accordance with invoices(s) submitted.  Invoices shall include 

the following: the contract number, purchase order number, quantity and description of 

goods received and total amount due.  Invoices shall be submitted to the invoice-to 

address as specified on the Owner’s purchase order.  Owner will make payment within 

(45) days of receipt of accurate and complete invoice. 

 

8.2 The Bidder will invoice no service fees or additional costs to the Rappahannock Regional 

Jail during the term of this contract.  Any rush delivery that occurs as a result of the 

Bidders error (e.g. stock-outs, etc.) will be free of charge.  No handling surcharges will be 

added or discounts lost for any rush or expedited orders.  

 

9.0  WARRANTY 
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All materials and equipment shall be fully guaranteed against defects in material and 

workmanship for a period of one (1) year following date of commissioning, delivery and 

installation.   Should the owner note any defect, the Rappahannock Regional Jail will notify 

the Contractor of such defect or nonconformance.  Notification will state either (1) that the 

Contractor shall replace or correct, or (2) the Owner does not require replacement or 

correction, but an equitable adjustment to the contract price will be negotiated.  If the 

contractor is required to correct or replace, it shall be at no cost to the Owner and shall be 

subject to all provisions of this clause to the same extent as materials initially delivered.  If 

the Contractor fails or refuses to replace or correct the deficiency, the office issuing the 

purchase order may have the materials corrected or replaced with similar items and charge 

the Contractor the costs occasioned thereby or obtain an equitable adjustment in the contract 

price. 

 

10.0 PREA 

 

Contractor will comply with the Prison Rape Elimination Act of 2003 (Federal Law 34 

U.S.C. 30301 ET. Seq.) and with all applicable PREA standards, Rappahannock Regional 

Jail Polices related to PREA and Rappahannock Regional Jail Standards related to PREA for 

preventing, detecting, monitoring, investigating and eradicating any form of sexual abuse 

within DJJ Facilities/Programs/Offices owned, operated or contracted.  Contractor 

acknowledges that, in addition to “self-monitoring requirements” Rappahannock Regional 

Jail will conduct announced or unannounced, compliance monitoring to include “on-site” 

monitoring.  Failure to comply with PREA, including PREA Standards and Rappahannock 

Regional Jail policies may result in termination of the contract. 

 

All contractor staff will be required to complete the mandatory PREA Forms and will be 

scheduled to attend the next available scheduled PREA training class. 

 

11.0 ADA 

 

AMERICANS WITH DISABILITIES ACT. Pursuant to federal regulations promulgated 

under the authority of The Americans With Disabilities Act, 28 C.F.R. § 35.101, et seq., the 

Contractor understands and agrees that it shall not cause any individual with a disability to be 

excluded from participation in this Contract, or from activities provided for under this 

Contract, on the basis of the disability. As a condition of accepting this contract, the 

Contractor agrees to comply with the General Prohibitions Against Discrimination, 28 C.F.R. 

§ 35.130, and all other regulations promulgated under Title II of The Americans With 

Disabilities Act, which are applicable to all benefits, services, programs and activities 

provided by the Rappahannock Regional Jail through contracts with outside contractors. The 

Contractor shall be responsible for and agrees to indemnify and hold harmless the 

Rappahannock Regional Jail from all losses, damages, expenses, claims, demands, suits and 

actions brought by any party against the Rappahannock Regional Jail as a result of the 

Contractor’s failure to comply with the provisions of this Paragraph. 

 

12.0 INSURANCE REQUIREMENTS 
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The contractor shall not commence work under contract until he/she has obtained all the 

insurance required hereunder and such insurance has been approved by Rappahannock 

Regional Jail.  The contractor shall not allow any subcontractor to commence work on his or 

her subcontract until all similar insurance required of the subcontractor has been obtained and 

approved by Rappahannock Regional Jail (or contractor).  Approval of the insurance by 

Rappahannock Regional Jail shall not limit, relieve or decrease the liability of the contractor 

hereunder.  

1. If by the terms of any insurance a mandatory deductible is required, or if the contractor 

elects to increase the mandatory deductible amount, the contractor shall be responsible 

for payment of the amount of the deductible in the event of a paid claim.  Notice of 

cancellation of any required insurance policy must be submitted to Rappahannock 

Regional Jail when issued and a new coverage binder shall be submitted immediately to 

ensure no break in coverage.  

2. Workers Compensation Insurance :The contractor shall take out and maintain during the 

life of the contract the statutory Workers’ Compensation and Employer's Liability 

Insurance for all of the contactors’ employees to be engaged in work on the project under 

the contract and, in case any such work is sublet, the contractor shall require the 

subcontractor similarly to provide Worker's Compensation and Employer's Liability 

Insurance for all of the subcontractor’s employees to be engaged in such work.  This 

policy shall be written to meet the statutory requirements for the Commonwealth of 

Virginia.  

3. Commercial General Liability Insurance and Commercial Automobile Liability 

Insurance:  The contractor shall take out and maintain during the life of the contract such 

Commercial General Liability Insurance and Commercial Automobile Liability 

Insurance as shall protect contractor and any subcontractor performing work covered by 

the contract from claims for damages for bodily injury, including death, as well as from 

claims for property damage, which may arise from operations under the contract, whether 

such operation be by the contractor or by any subcontractor or by anyone directly or 

indirectly employed by either of them, and the amounts of such insurance shall not be 

less than limits stated hereinafter.  The Commercial General Liability Insurance shall be 

written on an occurrence basis, and provide Premises/Operations, Products/Completed 

Operations, Independent Contractors, Personal Injury and Contractual Liability 

coverage.  The policy shall include Rappahannock Regional Jail, and others as required 

by the contract documents, as an Additional Insured.  This policy shall be primary, and 

any insurance or self-insurance carried by Rappahannock Regional Jail shall be 

considered excess and non-contributory.  The Commercial Automobile Liability 

Insurance shall be written to cover all owned, non-owned and hired vehicles. 

4. The required amounts of General Liability insurance are: 

a) General Aggregate    $5,000,000 aggregate 

b) Products/Completed Operations Aggregate $1,000,000 per occurrence 

c) Personal/Advertising Injury   $1,000,000 any one person 

d) Bodily Injury/Property Damage  $1,000,000 per occurrence 

e) Fire Damage     $50,000 any one fire 

f) Medical Payments    $5,000 any one person 

5. The required Automobile Liability Insurance is 

a) Bodily Injury/Property Damage  $1,000,000 combined single limit 

6. Evidence of Coverage 



 
10 

 

The contractor shall furnish Rappahannock Regional Jail with a certificate of insurance 

coverage, which shall be submitted to the Rappahannock Regional Jail Procurement 

Officer by U.S. Postal Service or by facsimile (402-444-4992).  These certificates or the 

cover sheet shall reference the contract name “Commissary Services for Rappahannock 

Regional Jail “, and the certificates shall include the name of the company, policy 

numbers, effective dates, dates of expiration and amounts and types of coverage afforded.  

If Rappahannock Regional Jail is damaged by the failure of the contractor to maintain 

such insurance, then the contractor shall be responsible for all reasonable costs properly 

attributable thereto. 

7. Notice of cancellation of any required insurance policy must be submitted to 

Rappahannock Regional Jail when issued and a new coverage binder shall be submitted 

immediately to ensure no break in coverage.  

 

13.0 BID BOND/PERFORMANCE BOND 

 

Contractors are required to obtain within 10 days of contract award a performance AND a 

payment bond. A performance bond in the sum of the contract amount conditioned upon the 

faithful performance of the contract in strict conformity with the plans, specifications and 

conditions of the contract and a payment bond in the sum of the contract amount. Each of the 

bonds shall be executed by one or more surety companies selected by the contractor that are 

authorized to do business in Virginia. 

 

14.0 AVAILABILITY OF FUNDS 

 

It is understood and agreed between the parties herein that the authority shall be bound 

hereunder only to the extent of the funds available or which may hereafter become available 

for the purpose of this agreement. 

 

 

  

  



 
11 

 

RAPPAHANNOCK REGIONAL JAIL 

ITB No. 2022-Cabinetry and Countertop Replacement 

 
 
 
GENERAL CONTRACT TERMS AND CONDITIONS: 
 

 1. Annual Appropriations: 
  

It is understood and agreed that this contract shall be subject to annual appropriations by the Rappahannock Regional 
Jail Authority.  Should the Board fail to appropriate funds for this contract, the contract shall be terminated when existing 
funds are exhausted.  There shall be no penalty should the Board fail to make annual appropriations for this contract. 

 

2. Bid Addendums: 
 

A person authorized to bind the contractor and returned prior to the date established for receipt of bids or included 
with the bid submitted must sign all addendums issued by the Rappahannock Regional Jail.  By doing so, vendor 
acknowledges receipt of the addendum and assures full compliance with the addendum.  The addendum 
becomes a part of the bid package and supersedes original specifications that are changed by the addendum 

 

3. Bid Documents: 
 

These terms and conditions shall also become part of the contract documents and shall be binding upon the 
bidder to whom award is made. 

 

4. Cancellation of Bids: 
 

The Rappahannock Regional Jail reserves the right to cancel the Invitation to Bid, and to reject any or all bids in 
whole or in part whenever the Purchasing Agent or designee determines that such action is in the best interest of 
the Rappahannock Regional Jail.  The reasons for cancellation or rejection shall be made part of the contract file.  
The Rappahannock Regional Jail may also waive any minor informalities or irregularities in any bid where such 
action serves the Rappahannock Regional Jail’s best interest.  

 

 5. Collusion: 
 

By submitting a proposal in response to this Request for Proposal, the Bidder represents that in the preparation 
and submission of this proposal, said Bidder did not, either directly or indirectly, enter into any combination or 
arrangement with any person, Bidder or corporation or enter into any agreement, participate in any collusion, or 
otherwise take any action in the restraint of free, competitive bidding in violation of the Sherman Act (15 U.S.C. 
Section 1) or Section 59.1-9.1 through 59.1-9.17 or Sections 59.1-68.6 through 59.1-68.8 of the Code of Virginia. 

 
6. Conditions of Bid: 
 

a.  Each bidder is responsible for informing himself fully of the conditions relating to the project.  Failure to do 

so will not relieve a successful bidder of his obligation to perform as per the provisions of the contract. 
 
b.     After bid opening, all bids submitted and not withdrawn pursuant to paragraph c shall be binding and may 

not be withdrawn for a period of 180 calendar days.  
 
c.  The procedure for bid withdrawal shall be stated as follows:  The bidder shall submit to the Purchasing Agent 

his original work papers, documents, and materials used in the preparation of the bid within two (2) days 
after the date fixed for opening of bids.  The work papers shall be delivered by the bidder in person or by 
registered mail.  Such mistake shall be proven only from the original work papers, documents, and materials 
delivered as required herein. 

 
d.  Specifications or certain brand names used are considered to be a minimum for acceptance by the 

Rappahannock Regional Jail.  Alternate bids are acceptable only if alternate is equal to or better than that 
specified. The Rappahannock Regional Jail will be the sole body to determine acceptable 
alternatives/equality. 

 
e.  Bidders shall include manufacturer’s name, make, model number, and any warranties where applicable. 
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f.  The Rappahannock Regional Jail may require more complete detailed specifications on items quoted or 
samples prior to bid award, at no expense to the Rappahannock Regional Jail.  If not destroyed or used 
during testing, samples will be returned at the bidder’s request and expense. 

 
 7. Contractual Disputes: 
 
  Contractual claims, whether for money or other relief, shall be submitted by the contractor in writing  

no later than sixty days after final payment; however, written notice of the contractor’s intention to file such claim 
shall have been given at the time of the occurrence or beginning of the work upon which the claim is based.  The 
County shall consider the claim, and shall make a written determination as to the claim within forty-five days after 
receipt of the claim.  Such decision shall be final and conclusive unless the contractor appeals within six months 
of the date of the final decision by instituting legal action as provided in the Virginia Public Procurement Act. 

 

8. Contract Extensions: 
 

The Rappahannock Regional Jail reserves the right to offer contract extensions to successful bidders with no 
increase in bid price or with pricing as specified within the bid package. 

 

9. Controlling Law; Venue: 
 

This contract is made, entered into, and shall be performed in the County of Stafford, Virginia, and shall be governed 
by the applicable laws of the Commonwealth of Virginia.  Any dispute arising out of the contract resulting from this ITB, 
its interpretations, or its performance shall be litigated only in the Stafford County General District Court or the Stafford 
County Circuit Court. 

 
10. Default 

 
1. If the Successful Bidder is wholly responsible for failure to make delivery or complete implementation and 

installation, or if the system fails in any way to perform as specified herein, the RRJ may consider the 
Successful Bidder to be in default.  In the event of default, the RRJ will provide the Successful Bidder with 
written notice of default, and the Successful Bidder will be provided twenty (20) calendar days to provide a 
plan to correct said default. 

 
2. If the Successful Bidder fails to cure said default within twenty (20) days, the RRJ, among other actions, may 

complete the system through a third party, and the Successful Bidder shall be responsible for any amount 
in excess of the agreement price incurred by the RRJ in completing the system to a capability equal to that 
specified in the contract. 

 
11. Drug-Free Workplace to be Maintained by the Contractor (Code of Virginia, Section 

2.2-4312) 

 
1. During the performance of this contract, the contractor agrees to (i) provide a drug-free workplace for the 

contractor’s employees; (ii) post in conspicuous places, available to employees and applicants for 
employment, a statement notifying employees that the unlawful manufacture, sale, distribution, dispensation, 
possession, or use of a controlled substance or marijuana is prohibited in the contractor’s workplace and 
specifying the actions that will be taken against employees for violations of such prohibition; (iii) state in all 
solicitations or advertisements for employees placed by or on behalf of the contractor that the contractor 
maintains a drug-free workplace; and (iv) include the provisions of the foregoing clauses in every subcontract 
or purchase order of over $10,000, so that the provisions will be binding upon each subcontractor or vendor. 

 
2. For the purposes of this section, “drug-free workplace” means a site for the performance of work done in 

connection with a specific contract awarded to a contractor in accordance with the Virginia Public 
Procurement Act, the employees of whom are prohibited from engaging in the unlawful manufacture, sale, 
distribution, dispensation, possession or use of any controlled substance or marijuana during the 
performance of the contract. 

 

 12. Employment of Illegal Aliens: 
 

The contractor does not, and shall not during the performance of this contract; knowingly employ an 
Unauthorized alien as defined in the Federal Immigration Reform and Control Act of 1986. 
 
 

 13. Ethics: 
 

By submitting their signed bids, all bidders certify that their bids are made without collusion or fraud and that they 
have not offered or received any kickbacks or inducements from any other bidder, supplier, manufacturer or 
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subcontractor in connection with their bid, and that they have not conferred on any public employee having official 
responsibility for this procurement transaction any payment, loan, subscription, advance, deposit of money, 
services or anything of more than nominal value, present or promised, unless consideration of substantially equal 
or greater value was exchanged. 

 
14. Federal Identification Number: 
 

The contractor’s federal identification number (or social security number if an individual) 
is_______________________________. 
 

 15. Indemnification: 

 
Under this contract, the successful Bidder agrees to indemnify, defend and hold harmless the Rappahannock Regional 
Jail, its officers, agents and employees from any claims, damages, suits, actions, liabilities and costs of any kind or 
nature, including attorneys’ fees, arising from or caused by the provision of any services, or the use of any services or 
materials furnished (or made available) by the successful Bidder, provided that such liability is not attributable to the 
Jail’s sole negligence.  The Contractor shall notify the Rappahannock Regional Jail of any suit, claim, demand, 
loss or action made or filed against the Contractor immediately upon the Contractor’s receipt or learning of it.  

 
16. Laws and Regulations: 

 
All applicable state laws and Rappahannock Regional Jail rules and regulations of the authority having jurisdiction 
over the project/contract shall apply to the contract throughout, and they will be deemed to be included in the 
contract the same as though written out in full herein.    

 

 17. Minority and Women-Owned Businesses: 
 
The RRJ welcomes and encourages the participation of small businesses and businesses owned by women and 
minorities in procurement transactions made by the Jail. The Rappahannock Regional Jail actively solicits both small 
business, women-owned and minority (SWAM) businesses to respond to all Invitations for Bids and Requests for 
Proposals.  All solicitations are posted on the Jail’s Internet site at www.rrj.state.va.us. 

 

18. No Discrimination against Faith-Based Organizations:  
 

Rappahannock Regional Jail does not discriminate against faith-based organizations as that term is defined in 
Virginia Code Section 2.2. - 4343.1. 
 

 19. Non-Appropriation: 
 

Contracts are made subject to the appropriation of funds by the Board of Directors of the Rappahannock Regional 
Jail Authority and are null and void in the event of non-appropriation.  Non-appropriation shall be deemed a 
cancellation and shall terminate this contract without recourse and with no liability on the part of the 
Rappahannock Regional Jail. 

 

 20. Nondiscrimination: 
 

1. During the performance of this contract, the contractor agrees as follows (Code of Virginia, Section 2.2-
4311): 

 
a. The contractor will not discriminate against any employee or applicant for employment because of race, 

religion, color, sex, national origin, age, disability, or other basis prohibited by state law relating to 
discrimination in employment, except where there is a bona fide occupational qualification reasonably 
necessary to the normal operation of the contractor.  The contractor agrees to post in conspicuous places, 
available to employees and applicants for employment, notices setting forth the provisions of this 
nondiscrimination clause. 

 
b.  The contractor, in all solicitations or advertisements for employees placed by or on behalf of the contractor, 

will state that such contractor is an equal opportunity employer. 
   
c. Notices, advertisements and solicitations placed in accordance with federal law, rule or regulation shall be 

deemed sufficient for the purpose of meeting the requirements of his section. 
 

2.  The contractor will include the provisions of the foregoing paragraphs a, b, and c in every subcontract 
or purchase order of over $10,000, so that the provisions will be binding upon each subcontractor or 
vendor. 

http://www.rrj.state.va.us/
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 21. Non-Waiver: 
 

The failure of Contractor or the Rappahannock Regional Jail to exercise any right, power or option  
arising under this contract, or to insist upon strict compliance with the terms of this contract, shall  
not constitute a waiver of the terms and conditions of this contract with respect to any other or  
subsequent breach thereof, nor a waiver by Contractor or the Rappahannock Regional Jail of their  
rights at any time thereafter to require exact and strict compliance with all the terms hereof. 
 

22. Ownership of Deliverable and Related Products: 
 

1. The selected Bidder shall be expressly prohibited by the terms of any contract resulting from this 
procurement from receiving additional payments or profit from the items referred to in this paragraph, other 
than, that which is provided for in the general terms and conditions of said contract. 

 
2. This shall not preclude Bidders from submitting proposals, which may include innovative ownership 

approaches in the best interest of the Jail. 
 

 23. Payment of Subcontractors: 
 

The contractor agrees to take one of the two following actions within seven days after receipt of amounts paid to 
the contractor under this contract for work performed by a subcontractor under this contract: 
 

a.   Pay the subcontractor for the proportionate share of the total payment received by the  
        contractor attributable to the work performed by the subcontractor under this contract, or 

 
b. Notify the County and the subcontractor, in writing, of the contractor’s intention to withhold all 

   or part of the subcontractor’s payment with the reason for nonpayment.  
 

  The contractor shall pay interest to the subcontractor on all amounts owed by the contractor that remain unpaid after 
seven days following receipt by the contractor of payment for work performed by the subcontractor under this contract, 
except for amounts withheld as allowed in (b) above.  Unless otherwise provided under the terms of this contract, 
interest shall accrue at the rate of one percent per month.  The interest charge shall not be deemed an obligation of 
the County, and a cost reimbursement claim may not include any amount for reimbursement for such interest charge. 

 
The contractor shall include in each of its subcontracts a provision requiring each subcontractor to include or otherwise 
be subject to the same payment and interest requirements with respect to each lower-tiered subcontractor. 
 

 24. Questions: 
 

a. Any questions about items shall be submitted to the Purchasing Agent or designee not less 
        than (5) five days prior to the bid opening by e-mail, telephone or in writing. 

 
b. Necessary replies will be sent to all bidders of record as an addendum, which becomes part of the bid 

package. 
 
c. Oral instructions do not form a part of the bidding instrument. 

 

 25. Record Retention/Audits: 
 

1. The Successful Bidder shall retain, during the performance of the contract and for a period of three years from 
the completion of the contract, all records pertaining to the Successful Bidder’s proposal and any contract 
awarded pursuant to this Request for Proposals.  Such records shall include but not be limited to all paid vouchers 
including those for out-of-pocket expenses; other reimbursement supported by invoices, including Bidder copies 
of periodic estimates for partial payment; ledgers, cancelled checks; deposit slips; bank statements; journals; 
contract amendments and change orders; insurance documents; payroll documents; timesheets; memoranda; 
and correspondence.  Such records shall be available to the Rappahannock Regional Jail on demand and without 
advance notice during the Successful Bidder’s normal working hours. 

 
2.    Jail personnel may perform in-progress and post-audits of Bidders records as a result of a contract awarded 

pursuant to this Request for Proposals.  Files would be available on demand and without notice during normal 
working hours. 

 
26. Rejection of Bids: 

 
  The Rappahannock Regional Jail may reject a bid if: 
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 a. The bidder misstates or conceals any material fact in the bid, or if, 
 
 b. The bid does not strictly conform to the law or the requirements of the bid, or if, 
 
 c. The bid documents are in any respect incomplete or unsigned, or if, 
 

d. The bid is conditional, except that the bidder may qualify his/her bid for acceptance by the 
Rappahannock Regional Jail on an “All or None” basis or a “low item” basis.  An “All or  
None” basis bid must include all items upon which bids are invited. 

 

27. Severability 
 

Any written contract resulting from this ITB shall contain a severability clause, which provides that each paragraph and 
provision of the contract will be severable from the entire agreement and if any provision is declared invalid the 
remaining provisions shall nevertheless remain in effect. 

 
 28. Submittal of Bids: 

 
a.     Bids shall include all costs as described and indicated by the specifications.  Unit price will 
        prevail. 

 
b. Bids should be submitted in a sealed envelope with bid number and bid closing date written  
        on the outside of the sealed envelope.  

  
c. It is the sole responsibility of the bidder to have his bid submitted at the place and by the time shown 

on the bid form.  Bids received after this time will not be considered. 
 

d. Telephone facsimile or e-mail bids are NOT acceptable. 
 

e. After three (3) consecutive “no responses” in any given commodity/service classification, the 
Rappahannock Regional Jail reserves the right to remove the company from the bid list for that 
commodity/service. 

 
f.     Bid shall be submitted on the designated form, with blank spaces properly filled. 
 
g.    Bid shall be signed in longhand on the bid form below the typed name of the person  
       authorized to bind the bidder to a contract.  Bid must be signed in order to be considered  
       responsive. 

   
h.     If the bidder is a corporation, partnership or limited liability company, bid must be signed 

  with the legal name of the corporation, partnership or limited liability company, and the 
  signature of a person authorized to bind a corporation, partnership or limited liability 
  company to a contract. 
 

29. Taxes: 
 

1.    The Bidder shall pay all county, city, state and federal taxes required by law enacted at the time proposals are 

received and resulting from the work or traceable thereto, under whatever name levied.  Said taxes shall not be 
in addition to the contract price between the Jail and the Bidder, as the taxes shall be an obligation of the Bidder 
and not of the Jail, and the Bidder shall hold the Jail harmless for same. 

 
2. The Rappahannock Regional Jail is exempt from the payment of federal excise taxes and the payment of State 

Sales and Use Tax on all tangible, personal property for its use or consumption. Tax exemption certificates will 
be furnished upon request. 

 

30. Termination of Contract: 
 

1.     The Rappahannock Regional Jail reserves the right to terminate the contract/purchase order immediately in the 
event that the Successful Bidder discontinues or abandons operations; if adjudged bankrupt, or is reorganized 
under any bankruptcy law; or fails to keep in force any required insurance policies or bonds. 

 
2.    Failure of the Successful Bidder to comply with any section or part of this contract/purchase order will be 

considered grounds for immediate termination of the contract/purchase order by the Rappahannock Regional 
Jail. 
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3.    Notwithstanding anything to the contrary contained in the contract/purchase order between the Jail and the 
Successful Bidder, the Jail may, without prejudice to any other rights it may have, terminate the contract/purchase 
order for convenience and without cause, by giving (30) thirty days written notice to the Bidder. 

 
4.     If the termination clause is used by the Jail, the Bidder will be paid by the Jail for all scheduled work completed 

satisfactorily by the Successful Bidder up to the termination date set in the written termination notice. 
 

 31. Use of Contract by Other Political Jurisdictions: 
 

 The Bidder is advised that the resultant contract will be extended, with the authorization of the Bidder, and 

subject to receipt of necessary approvals, to other public bodies of the Commonwealth of Virginia to permit 
their ordering of supplies at the prices and terms of the resultant contract. If either of such localities decides to 
use the resultant contract, the Bidder must deal directly with such locality concerning the placement of orders, 
issuance of purchase orders, contractual disputes, invoicing and payment. The Rappahannock Regional Jail 
acts only as the "Contracting Agent" for these jurisdictions and political subdivisions. Failure to extend a 
contract to any jurisdiction will have no effect on consideration of a bid. It is the awarded bidder's responsibility 
to notify the jurisdictions and political subdivisions of the availability of the contract(s). 

 
    Each locality has the option of executing a separate contract with the awardee. Contracts entered into with 

them may contain general terms and conditions unique to those jurisdictions and political subdivisions covering 
minority participation, non-discrimination, etc. If, when preparing such a contract, the general terms and 
conditions of a jurisdiction are unacceptable to the awardee, the awardee may withdraw its extension of the 
award to that locality.  The Rappahannock Regional Jail shall not be held liable for any costs or damages 
incurred by another jurisdiction as result of any award extended to that jurisdiction or political subdivision by 
the awardee.  

 

32. AUTHORIZATION TO TRANSACT BUSINESS IN VIRGINIA. 
 

If the Contractor is organized as a stock or non stock corporation, limited liability company, business trust, or 
limited partnership or is registered as a registered limited liability partnership, the Contractor agrees that during 
the performance of the contract it is authorized to transact business in the Commonwealth as a domestic or 
foreign busies entity if so required by Title 13.1 or Title 50 of the Code of Virginia or as otherwise required by 
law. 

 

33. Payment Terms 
 
The Rappahannock Regional Jail generally pays within 45 day of receipt of invoice (net 45) 
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ATTACHMENT  “A” 

 

NOTE: SUBMIT TWO COPIES OF THIS FORM WITH THE BID – ALL PAGES 
 

RAPPAHANNOCK REGIONAL JAIL 
ITB No. 2022-Cabinetry and Countertop Replacement 

 

BID FORM – STIPULATED SUM 
 
 

 

Made this _______ day of ______________________ , ________________, 

 

by   __________________________________________________________________ 

 

________________________________________________________________________ 

 

 

Business Address:__________________________________________________________ 

 

  
 

We/I the undersigned Bidder declare that the only person, firm, or corporation, or persons, 
firms, or corporations, that has or have any interest in this Proposal, or in the Contracts proposed to 
be taken, is or are the undersigned; that this Proposal is made without any connection or collusion 
with any other person, firm, or corporation making a Proposal for the same work; the undersigned 
further certifies that they have received Drawings, Addenda (if any), and copy of this Proposal and 
that they constitute all instruments for bidding this contract, and that the Drawings, therein referred 
to, have been carefully examined and are understood; that as careful an examination has been made 
of the worksite as is necessary to become informed as to the character and extent of the work 
required; and that is proposed and agreed, if the Proposal is accepted, to Contract with the 
Rappahannock Regional Jail Authority, in the form of contract hereto attached, to do the required 
work in the manner set forth, and as shown by the Drawings. 
 

If this Proposal shall be accepted by the Rappahannock Regional Jail Authority and the 
undersigned shall refuse or neglect, within ten (10) days after receiving the Contract for execution, to 
execute the same and to give the stipulated Bond, then said the Authority may, at its option, 
determine that the Bidder has abandoned the Contract, and thereupon the Proposal and 
the acceptance thereof shall be null and void. The base bid, unit prices and alternatives on the 
attached and signed Proposal Form are to include and cover the furnishing of all necessary 
machinery, tools, apparatus and means for performing the work, and the doing of all the above 
mentioned work, in the manner set forth, described and shown on the Contract Drawings within the 
prescribed number of consecutive calendar days after service of written notice from the Owner to 
proceed with the work. 
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The successful Bidder shall be required to submit a list containing all parties to which he 

intends to subcontract any portion of the work. The list shall contain the subcontractor's name, 
address, work to be sublet and business telephone number. 

(NOTE: The Bidder or Bidders must sign here and the address of each must be given. In the case of 
firms, the firm name must be signed and subscribed to by at least one member. In the case of 
corporations, the corporate name must be signed by some authorized officer or agent thereof, who 
shall also subscribe his name and office. The seal of the corporation shall be affixed. Telephone 
number to be listed). 
 

The names and addresses of all members of a firm or the names, addresses and titles of every 
officer of a corporation, or duly authorized agent, as the case may be, must be given here by the 
member of the firm or by the officer or agent of the corporation who signs the Proposal. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

We/I will submit within ten (10) days of request by the Authority, the Experience and 
Equipment Certification specified and further understand and are/am aware that the work will be 
awarded to an approved organization which is properly constituted in experience, capital and 
equipment. 
 

Prior to, or following, the award of this Contract, the Owner or Engineer may request that 
We/I supply him with whatever information is needed by him in order to become better familiarized 
with any of the subcontractors and/or equipment suppliers. It is further stipulated that no change in 
the names of those persons or organizations will be made unless written application is made with 
justification and prior approval is granted. It is further agreed that the apparent low bidder will 
submit within 10 days of a request by the Authority detailed list of all subcontractors and equipment 
suppliers including anticipated dollar values. 
 

We/I agree to accept as full compensation the unit prices stipulated for the contingent 
construction items that are incorporated into the work by direction of the Engineer in the field. 
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DATE:    
 

This is to certify that __________________________ 

has received Addendum No._____through  and this bid reflects the changes created 
by these addenda. 
 

 

THE CONTRACTOR OR ANY SUBCONTRACTOR ON THIS WORK WILL BE REQUESTED TO COMPLY 
WITH EXECUTIVE ORDER 11246, ENTITLED "EQUAL EMPLOYMENT OPPORTUNITY" AS AMENDED 
BY EXECUTIVE ORDER 11375, AND AS SUPPLEMENTED IN U.S. DEPT. OF LABOR REGULATIONS (41 
CRF PART 60). 
 
 
Bidder's Names:    
 

 

Bidder's Signature:    
 

 

Bidder's Address:    
 

 

Telephone Number:    
 

 

Bidder’s Email Address: _______________________________________________________________ 
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BASIS OF BID 
 

Bidder will complete the Work in accordance with the Contract Documents for the following 
stipulated sum: 

 

A. FHP1, FHP2, A1, A2, A3, A4, B1, B2, B3, and B4 officer stations: 

 

__________________   Dollars ($_________________ ) 
 

B. A-Cluster and B-Cluster Control Stations: 
 

_____________________________Dollars ($______________________) 
 

C. Ad/Seg Control Room: 
 

_____________________________Dollars ($______________________) 
 

D. Intake Officer’s Station: 
 

_____________________________Dollars ($______________________) 
 

E. TOTAL for all AREAS: 
 

_____________________________Dollars ($ ________________) 
 

BID PRICE MUST BE WRITTEN AND SHOWN IN NUMBERS; IN CASE OF DISCREPANCY 
THE WRITTEN AMOUNT WILL SUPERSEDE. 
 
Final Completion date shall be September 30, 2022. 
 
Liquidated damages shall be imposed at $500.00 per calendar day after Final Completion date. 
 
 

By:    
 (Printed Name) 
 
 ________________________________________ 

(Signature) 
 
 _______________________________________ 
 (Date)  
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ATTACHMENT  “B” 
 

NOTE:   THIS FORM TO BE SUBMITTED IN DUPLICATE WITH THE BID 

 
 

RAPPAHANNOCK REGIONAL JAIL 

ITB No. 2022 Cabinetry and Countertop Replacement 
 

EXPERIENCE AND EQUIPMENT CERTIFICATION 
 

 

I. General 

 

a. Legal Title, Address and Phone Number of Organization 
 

 
 

 
 

 
 

 
 

 
 

 
 

 

 

b. Virginia Representative's Name, Title and Address. 
 

 
 

 
 

 
 

 
 

 
 

 
 

 

c. (Check one) Corporation Co-Partnership Individual    
 

II. Experience 

a. Indicate type of contracting undertaken by your organization and years experience. 

General Sub Type _ 

Years Years Years 
Type    

Years 

Type    

Years 
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b. State construction experience of principal members of your organization. 

Construction Experience 

 

NAME 

 

TITLE 
(As Pres., 

Mgr., etc.) 

CONSTRUCTION 

EXPERIENCE 

YEARS 

 

TYPE OF WORK 
(Sewer, Hwy, Bridges, 

Paving, etc.) 

 

IN WHAT 

CAPACITY 
(Supt, Foreman) 

     

     

     

     

     

 

c. Give any special qualifications of firm members 

(Registered Engineer, Surveyors, etc.) 
 

 

 
 

 
 

 

d. List Principal projects completed by your organization, in the last five years, of 

similar type, quality and complexity. 

 

 

 
Project Name 

and Location 

 

 
Owner 

 
 

Architect 

Name & 

Phone Number 

 
 

Start & 

End 

Dates 

 

 

Description, 

including Size 
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e. Have you ever failed to complete any work awarded to you?  

 If so, where and why?  

  
 

 

 
 

 
 

 

 

f. Has your firm been assessed liquidated damages within the last three 

years?  If so, explain circumstances.  (Attach separate sheet) 
 

 

III. Financial Capability 

 

The following financial data shall be provided upon request of the Authority. If 

the Bidder is a subsidiary of another firm, then the information requested should 

be provided for both the Bidder and the parent organization, as it may be 

applicable to the Bid. 

 

a. The Bidder's most recent Form 10-K, as filed with the U.S. Securities and 

Exchange Commission ("SEC") and all Form 100’s since the last 10-K, 

 

b. All Bidders not filing a Form 10K with the SEC should submit the 

following information: 

 

1. Federal Tax Returns for the last three (3) years; 

 

2. Audited financial statements for the past three (3) fiscal years to 

include, at a minimum, income statement, balance sheet, and 

statement of changes in financial position; 

 

3. Copies of quarterly financial reports since the last audited 

statement; 

 

4. Any material changes in the mode of conducting business, 

bankruptcy proceedings, and mergers or acquisitions for the 

past three years, as well as any disclosure of any potential 

mergers or acquisitions; and 

 

5. Any and all lawsuits filed against the Bidder since January 1, 

1988 and a statement as to the outcome or current status of 

each such lawsuit. 

 

c.  A full and complete description of the legal and financial relationships 

among all entities which will be bound by the terms and conditions of 

the Contract including any entities which will guarantee the obligations 

of, or provide financial support to, any such parties. 
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IV. Bidder Certification 
 

The above statements are certified to be true and accurate and we have the 

equipment, labor, supervision and financial capacity to perform this Contract, 

either with our organization, or with subcontractors. 

 

 

Dated at_________________this_____________day of____________________  
 

 

By:___________________________ 

 
   

(Title of Person Signing) 
 

 
 

(Name of Organization) 
 

State of    
 

County of    
 

 __________________________________________Being duly sworn states that he/she  

 (Name) 

 

Is___________________________of ___________________________________   

(Office)          (Name of Organization) 

 

and that the answers to the foregoing questions and all statements therein contained 

are true and correct. 

 

 

Sworn to before me this________________day of______________________________ 
 

 

  
 

Notary Public 

 
  

My Commission Expires 
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Rappahannock Regional Jail 

ITB No. 2022 - Cabinetry and Countertop Replacement 
 

!44!#(-%.4 Ȱ#ȱ 

MANDATORY PRE-BID CONFERENCE FORM 

 
This mandatory pre-bid conference registration form must  be completed and returned to 
Lisa Walker via e-mail to lwalker@rrj.state.va.us  by close of business on Friday, February 
18, 2022 .  The facility will provide an escort.  No Cell Phones or Cameras will be permitted 
into the facility.  You may bring a note pad, writing instrument and measuring devices all 
other belongings will need to be secured in your vehicle or in the lockers located in the lobby.   
MANDATORY Face Coverings are required for entry.   

Provide the following information for the BIDDER representative(s) that will be attending 
the pre-proposal conference which will be held on the date specified in the schedule of events. 

 
 

Offer Name:____________________________________________________________________________ 

Address: _______________________________________________________________________________ 

    _______________________________________________________________________________ 

Main Contact Phone Number:________________________________________________________ 
 

 

 

Attendee Name:_______________________________________________________________________ 

Attendee Title: ________________________________________________________________________ 

Attendee Contact Number:___________________________________________________________ 

 

Attendee Email Address:_____________________________________________________________ 

Attendee Name:_______________________________________________________________________ 

Attendee Title: ________________________________________________________________________ 

Attendee Contact Number:___________________________________________________________ 

Attendee Email Address:_____________________________________________________________ 

mailto:lwalker@rrj.state.va.us
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PROOF OF AUTHORITY TO TRANSACT BUSINESS IN VIRGINIA 
 

THIS FORM MUST BE SUBMITTED WITH YOUR PROPOSAL/BID. FAILURE TO INCLUDE 
THIS FORM MAY RESULT IN REJECTION OF YOUR PROPOSAL/BID 

 
Pursuant to Virginia Code §2.2-4311.2, an Offeror/Bidder organized or authorized to transact 
business in the Commonwealth pursuant to Title 13.1 or Title 50 of the Code of Virginia shall 
include in its proposal/bid the identification number issued to it by the State Corporation 
Commission (“SCC”). Any Offeror/Bidder that is not required to be authorized to transact 
business in the Commonwealth as a foreign business entity under Title 13.1 or Title 50 of the 
Code of Virginia or as otherwise required by law shall include in its proposal/bid a statement 
describing why the Offeror/Bidder is not required to be so authorized. Any Offeror/Bidder 
described herein that fails to provide the required information shall not receive an award unless a 
waiver of this requirement and the administrative policies and procedures established to 
implement this section is granted by the Rappahannock Regional Jail’s Superintendent, as 
applicable. 
 
If this quote for goods or services is accepted by the Rappahannock Regional Jail, the 
undersigned agrees that the requirements of the Code of Virginia Section 2.2-4311.2 have been 
met. 
 
Please complete the following by checking the appropriate line that applies and providing the 
requested information. 
 
A._____ Offeror/Bidder is a Virginia business entity organized and authorized to transact 
business in Virginia by the SCC and such vendor’s Identification Number issued to it by the SCC 
is __________________. 
 
B._____ Offeror/Bidder is an out-of-state (foreign) business entity that is authorized to transact 
business in Virginia by the SCC and such vendor’s Identification Number issued to it by the SCC 
is __________________ 
 
C._____ Offeror/Bidder does not have an Identification Number issued to it by the SCC and such 
vendor is not required to be authorized to transact business in Virginia by the SCC for the 
following reason(s): 
 
Please attach additional sheets if you need to explain why such Offeror/Bidder is not 
required to be authorized to transact business in Virginia. 
 
 
         
Legal Name of Company (as listed on W-9) 
 
         
Legal Name of Offeror/Bidder 
 
         
Date 
 
         
Authorized Signature 
 
         
Print or Type Name and Title 

 

 


